PHU LUC I
Hwéng din cap nhat théng tin viin bang trén Hé théng HEMIS
(Kem theo Cong van s6 1568 BGDPT-CNTT ngay05 /412024 cua Bé Gido duc va Dao tao)

I. YEU CAU, HO TRQ:

1.Yéu cau:

Hién tai phan mém tra ctu thong tin van bang da két néi voi hé thong
HEMIS dé thu thap dix liéu vé vin bang gi4o duc dai hoc. Yéu cau cac co s dao
tao cap nhat thong tin vin bang do don vi cp tir nim 2022 dén nam 2023 tai
phan hé Quan 1y Vin bang, chiing chi trén Hé théng HEMIS.

Déi v&i nhimg don vi chua hoan thanh cap nhat dit liéu tir nam 2018 dén
nam 2021 1én phan mém tra ctru thong tin vian bang, chang chi, yéu cau cac don
vi tiép tuc cap nhat Ién hé thdng.

Céc co so dao tao khi nhap thong tin vin bang can ghi rd tén vin bang ct
nhan hay vin bang trinh d6 twong dwong (d6i voi van bang Ky su, bac si...).

2. Thoi han hoan thanh:

Hoan thanh cap nhat cho sinh vién tot nghiép trong ndm 2022, 2023 xong
trudc ngay 30/4/2024.

3.. Hd tro nghiép vu:

Trong qué trinh thuc hién, néu c6 cac van dé vudng méc can hd tro, dé
nghi lién hé Cuc Quan ly chat lwong: Trung tdm COng nhan van bang, 6ng: Bui
Manh Tiép, dién thoai 0929801001 email: tiepbm.cnvb@maoet.edu.vn



11.Quy trinh, thao tac thuc hién:
1. Quy trinh nhap liéu

1. Thong tin
nganh dao tao

2. Chuong trinh
dao't
O 7. Théng tin vin
bing CD, PH
4. Thong tin hoc
tap sinh vién

3. Quin Iy ho so 6. Quin ly vin 8. Thong tin vin
nguoi hoc bang, chirng chi bang thac st

5. Thong tin hoc

tap thac si/tien st 9. Théng tin vin
bang tien si

Quy trinh nhdp liéu trén hé thong HEMIS

Cac phan hé CSDL trén Hé thong HEMIS duoc thiét ké co lién quan va
rang budc véi nhau vé dir liéu. Do vay, cac CSPT can tuan thi ding thir tw
cac bwéc ciia viéc ra soat, cap nhat dir liéu nhu trén dé c6 thé nhap liéu dugc
va dam bao dir liéu day du, chinh xac.

2. Huwoéng dan tao tac trén phan mém

2.1. Cap nhat dir liéu phan hé Nganh dao tao

Buwéc 1: Tu trang chu, cac CSPT truy cap phan hé “Nganh dao tao” dé
khai bao di liéu.



BO GIAO DUC VA DAO TAO
HE THONG CSDL VE GIAO DUC PAI HOC

A a Q Y

Co s& dao tao Doi ngli Nganh dao tao Chuong trinh dao tao

S : %
=) Q'>
Tuyén sinh Ngudi hoc Van béng, chirng chi Nghién ciru khoa hoc
Co s& vat chat Tai chinh, Tai san Hop tac qudc té Hop tac doanh nghiép

Bwéc 2: Khai bao Thong tin nganh dao tao ¢ phan hé Nganh dao tao
(M4 nganh, M4 nganh m¢ lan dau, Tén nganh ma lan dau, S quyét dinh cho
phép ma nganh, Ngay ban hanh quyét dinh mo nganh, ...)

¢ ) HE THONG CSDL VE GIAO DUC BAI HOC
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2.2. Cap nhat dir liéu phan hé Chwong trinh dao tao

Buwéc 1: Tu trang chu, cac CSPT truy cap phan hé “Chwong trinh dao
tao” dé khai bao dir liéu.



BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC PAI HOC

A a Q | ¥

Co s& dao tao B6i ngii Nganh dao tao Chuong trinh dao tao
S i &
@ <!> &
Tuyén sinh Ngudi hoc Van béng, chieng chi Nghién ciru khoa hoc
Co sé vat chét Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép
P/ \N
[ [ ] ]
A\ /4
Khai thac, bao cao céng cu két néi

Buwéc 2: Khai bdo Chwong trinh dao tao ¢ phan hé Chuong trinh dao tao

(Tén chuong trinh, Nganh dao tao, Trinh d6 dao tao, Hoc ché dao tao, ...)

¢ £} HE THONG CSDL VE GIAD DUC DAI HOC

4 CHUONG TRINH BAQ TAQ Coséaiotso  [DH1)-DAIHGC 1 -
Danh séch churong trinh dao tao
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2.3. Cap nhat dir liéu ngwoi hoc

Bwéc 1: Tir trang chu, cac CSPT truy cap phan hé “Ngudi hoc” dé khai
bao dix liéu.



BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC DAI HOC

A a 2 -

Co s& dao tao B6i ngii ganh dao tao Chuong trinh dao tao
S ¥ - ﬁ
@ <!> @b
Tuyén sinh Ngudi hoc Van béing, chi¥ng chi Nghién ctru khoa hoc
Co s6 vat chat Tai chinh, Tai sén Hop tac quéc té Hop tac doanh nghiép
[\
EEN
A\ /4
Khai thac, bao cao Céng cu két ndi

Budéc 2: Khai bao Ho so ngudi hoc ¢ phan hé Nguoi hoc (S6 CCCD/H6
chiéu, Ho va tén, Ngay sinh, Giéi tinh, Qudc tich, ...). C6 thé nhap thdng tin tir
file excel theo mau

HE THONG CSDL VE GIAQ DUC BAI HOC

% QUAN LY NGUO1 HOC Cosodaotao | [DHL) -PAIHOC 1 v | Trangthdi Tatcd hdso

Danh sach nguoi hoc
@ Ban lam viéc J

+ Them moi l & Tai méu tréng l & Nhap lidu tir excel
4 Quan Iy ho so ngudi hoo
¢

™ Ho tén ngui hoc 1L 56CCCOMG chidu 1L Ngy sinh 1L Gigi tinh Email 11 Biénthoai 11 Quéc tich Tinh! Thanh
5 p ci i@ v -
B Thong tin hoc t3p clz sinh vién Ho tén nguoi hoc ¥ | | s6cccoms chic) W | dam - dam | W || chonGic v | | Email T || Piéenthoai | W || ChonQuictich v | | ChonTinh/Thanh v
B Théng tin hoc tap thac sT, tién T 1 @BETHILAN 17408012710 051031998 Ni buituanminh@gmail com Viét Nam
B Théng tin vi pham quy ché 2 @ BANTHANH THOY 17408011509 2010511999 N Viét Nam
M Thong tin hoc gido duc thé chét 3 @ BACHTHIHAU 17404041124 0200811999 N Viét Nam
B Théng i hoc béng 3 tro 4 @ BACHTHINGOC ANH 16408011372 241091998 N Viét Nam
5 i NGH 174D8011486 2110511999 N Vigt N
B Thong tin vay tin dung © BACHTRINGHIA lam et Nam
6 ® Bonam 026090124077 094072000 Nam 0988430393 Slg-vennia Thanh phé Ha Nai

Tnéng tin viéc lam sau tt

Bwdrc 3: Khai bdo Thong tin hec tap cia sinh vién hoiac Thong tin hoc
tap thac si tién si & phan hé Nguoi hoc. Co thé nhap thong tin tir file excel theo
mau.
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Costdlotao [DHI]-DAIHOC 1 v Knbahoe KHOA HOC v
Danh sach théng tin hoc tp cda sinh vién 1-20 wong 141 20
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2.4. Cap nhat dir liéu Vin bang chieng chi
Bwéc 1: Tir trang chu, CSPT truy cap phan hé “Vin biang ching chi” dé
khai bao di liéu.

BO GIAO DUC VA PAO TAO
HE THONG CSDL VE GIAO DUC PAI HOC

= Q | ¥

Co st dao tao Déi ngi Nganh dao tao Chuong trinh dao tao

(8 < | dib

Tuyén sinh Nguoi hoc Vian bang, chirng chi Nghién ciru khoa hoc

n ] 2 &

Co s& vat chat Tai chinh, Tai san Hop tac quéc té Hop tac doanh nghiép

/)
@
A\ /4

Thi dua khen thuéng Khai théc, bao céo Céng cu két néi

(s

Buéc 2:  Khai b4o Quan ly viin bang CP, Pai hoc & phan hé Vin bang
chung chi. Co thé nhap thong tin tir file excel theo mau



HE THONG CSDL VE GIAO DUC BAI HOC

3% QUAN LY VAN BANG, CHUNG CHI

@ Ban lam viéc

©  Quan I vin biing thac sT

™= Quan I van bang tién sT

Cor s& ddo tao

[DH1] - DA HOC 1

Danh sach van bang Cac dang, Dai hoc

56 CCCDIHG chidu

i% | 56 CCCD/Hé chiéu

1 0311998435332
2 026090000266
3 026090000263
4 026090000264
5 031199435334
6 026090000024
7 026090000261
8 031090432124

u Hovatén 11
¥ | Hovaten

Bui Bic Minh
B8 Ngoc Tudn
D6 TiAnh
Hoang Van Khang
Hoang Hiu Quén
Hoang Kim Duy
Hoang Minh Hung

Hoang Minh Khang

Tén van bang 1L
¥ || Ténvan bang
Van béing tét nghigp
Van béing tét nghigp
Van bing tét nghigp
Van béng tét nghigp
Van bing tét nghigp
Van béng tét nghigp
Van bing tét nghigp

Van béng tét nghigp

Chuwong trinh dao tao 1L

W | Chuong trinh dao tao

[K54.6130202] Gido duc Tiéu hoe
[K100.7220201) Ngén ngir Anh
[K100.7220201] Ngén nglr Anh
[K100.7220201) Ngén nglr Anh
[K54.6130202] Gido duc Tiéu hoe
[K100.7220201) Ngén nglr Anh
[K100.7220201] Ngén nglr Anh

[K100.7220201) Ngén ngr Anh

Tén nganh

|| Chon Tén nganh v

1 - [6140202] Gido duc Tiéu hoc
VIl - [7220201] Ngén ngiF Anh
VIl - [7220201] Ngén ngir Anh
VIl - [7220201] Ngén ngir Anh
1 - [6140202] Gido duc Tiéu hoc
VIl - [7220201] Ngén ngir Anh
VIl - [7220201] Ngén ngir Anh

VIl - [7220201] Ngén ngir Anh

Trinh 4§

TohonTr v
Cao ding
Bai hoc

Bai hoc

Bai hoc
Cao déng
Bai hoc

Bai hoc

Bai hoc

Bwoc 3:

HE THONG CSDL VE GIAO

Khai b4o Quan Iy viin bing Thac si & phan hé Vin bang ching
chi. Co thé nhap thong tin tir file excel theo mau

3% QUAN LY VAN BANG, CHUNG CHI

& Ban lam viéc

= Quan Iy van bing CB, BH

8 aw bang thac

Iy

= Quén I van bing tién sT

Co sé ddo tao

[DH1] - DAl HOC 1

Danh sach van bang Thac s7

58 CCCDMg ¢hidu 11

% | 86 CCCDMHG chisu | ¥

1 026204324098
2 031090432128
3 031204123472
4 031204123420
5 026204324099
6 026204324101
7 031204123371
8 026204324102

Hovatén 10
Ho va tén ¥
Dang Son Quyén
Dau Dang Hai
Boan Hidu Minh
96 Nhat Minh
Luu Héa Higp
Luru Thusng Kiét
Ly Chi Thanh

Ly Gia Knigm

Ténvanbang 1)

Tén van bing

Van bing tot nghigp
Van béng tét nghiép
Vin biing tét nghiép
Vin biing tét nghiép
Van bng tét nghiép
Van bang tit nghigp
Van bing tét nghigp

Van bing tét nghigp

Nam tét nghiép

Chuwong trinh dao tao 11 Tén nganh
Y || Chuong trinh dao tao | | Chon Ténnganh v || Chon Nam
[K45.8580201] Ky thudt xdy dung V- [8580201] K thuat xay dung 2021
[K45.8580201] Ky thudt xdy dung V- [8580201] K thudt xay dung 2021
[K45.8580201] Ky thudt xéy dung V- [8580201] K thust xdy dung 2021
[K45.8580201] Ky thudt xdy dung V- [8580201] K thudt xéy dung 2021
[K45.8580201] Ky thuét xdy dung V- [8580201] K thust xdy dung 2021
[K45.8580201] Ky thust xéy dung V- [8580201] K thust xay dung 2021
[K45.8580201] Ky thuét xdy dung V- [8580201] K thust xay dung 2021
[K45.8580201] Ky thudt xdy dung V- [8580201] K thudt xay dyng 2021

Logi tét nghigp

o
16 v | TchonLoait v ||
Kna
Xudt séc

Trung binh

Bworc 4:

Khai b4o Quan ly vin bang Tién si ¢ phan hé Vin bang ching

chi. Co thé nhap thong tin tir file excel theo mau

@ Ban lam viéc

= QuanIj vén bing CB, BH

€ Quan If van bang thac sT

Cosvdaotao  [DHI] - DAIHOC L

Danh sach van bang Tién sT

[N ¢ 54 CCCDMS chidu 11 Hovatén 11
15 |S6CCCDMGgchiéu | W Hovatén
1 026090000020 B8 Ngoc Thai
2 026090000269 Hoéng Gia Bao
3 026090000021 Minh Nguy&n
4 037204426810 Ngd Hung Bao
5 026090000023 Nguy&n Van Thia
6 026090000022 Pham Tuén Anh
7 026090000268 Phi Manh Hing
8 037204426811 Quyén Huy Lam

Tén van bing Tl
W | | Ténvan bang
Van bing tét nghiép
'Van biing tit nghigp
Vian biing tot nghiép
Van bing tot nghigp
'Van biing tét nghiép
Vian biing tot nghiép
Van béng tht nghigp

Van biing tét nghiép

¥ | Chueng trinh dao tao

Chuong trinh ao tao 11

[K50.9140111] Ly ludn va phuong phap day
hoc bé mén

[K50.9140111] L lugn va phuong phap day
hoc b man

[K50.9140111] L ludn va phuong phap day
hoc b mon

[K45.8580201] K thudt xdy dung

[K50.9140111] Ly luan va phuong phap day
hoc b3 man

[K50.9140111] L ludn va phuong phap day
hoc bé mén

[K50.9140111] L ludn va phuong phép day
hoc bg mén

[K45.8580201] K thudt xéy dung

¥

Tén nganh
Chon Tén nganh v

1 - [9140111] Ly ludn va phuong phép
day hoc bo mén

1 - [9140111] Ly lu3n va phuong phdp
jay hoc bo mén

1 - [9140111] Ly ludn va phuong phép
day hoc bo mon

V - [8580201] Ky thudt xay dung

1 - [8140111] Lj ludn va phuong phap
day hoc b man

1 - [9140111] Ly ludn va phuong phép
day hec bg man

1 - [9140111] Ly luan va phuong phdp
day hoc bd mén

V- [8580201] Ky thudt xdy dung

NEm 8t nghiép Loai tét nghiép

ChonNam t ~ | | Chon Loait v

2021 Trung binh
2021 Trung binh
2021 Trung binh
2021 Kha
2021 Kha
2021 Kha
2021 Kha
2021 Kha

Luu y:

- Ngoai viéc cap nhat truc tiép trén hé thong c6 thé thao tac tir excel bing
cac chon “Tai mau tréng”, cap nhat dit liéu trén file tai vé& sau do chon
“Nhap tir excel” dé tai file dix liéu da nhap Ién hé thng.

- Pé cap nhat duoc thong tin van bang chiing chi can cé dir liéu Nganh dao
tao, Chuong trinh dao tao, Quan Iy hd so ngudi hoc , Thdng tin hoc tap
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